VTBepm:[axydvz\-ﬁ
_Aupextop OTBIIOY "Tlnécckuit

%%4 errsg, 300
[OJIOKEHUE g v i
O CJIY’)KEBHBIX KOMAH/IMPOBKAX

1. OGume nonoxeHus

1.1. Hacrosimee Ilonoxenue ycranasiusaer TOPAIOK O(QOPMIICHHS M OPraHM3allMu CIYKeOHBIX
KOMaHAMPOBOK paGoTHuKOB OBGNACTHOrO ToCYAapCTBEHHOrO GIOIKETHOrO Npo(eCcCHOHATBHOTO
obpasoBatesbHoro yupesxenns "Tlnécekuit Kommenk 6n3neca n TypusMa'" (Jajee — KoJule[K) Ha
TeppuTopun Poccuu u 3a ee npeenam.

1.2. CiyxeGHolt KOMaHIMPOBKON cunTaeTcs Moe3ka COTPY/IHMKOB KOJIIEIKA IUISl BBITIOJTHEHHS
CITy’KEOHOTO NOPYUeHH s BHE CBOEr0 paboyero MecTa Ha YCTaHOBIICHHBIN paboToaaTesIeM CpoK.

1.3. Ilonoxenne pacnipoctpansercss Ha PabOTHHKOB KOJIIE/DKA, C KOTOPEIMH 0hopMIIeHBI TPYIOBBIE
OTHOLLEHHS.

1.4, B komMaH1MpoBKy He MOryT HampabisThes: OepemenHble cotpymHumsl (cr. 259 TK P®D),
PaGOTHHKH B TMePHOA JEHCTBAS YH4CHHYECKOTO JI0rOBOpA, €CJIM KOM@HIHPOBKH HE CBS3aHbBI C
ydeHuuecTBoM (ab3. 3 cr. 203 TK P®), a Takke HECOBEPIICHHOJICTHHE PabOTHHUKH KOJIIEKa (CT.
268 TK P®).

1.5. B KOMaHAMpOBKH HANPABIAIOTCS TOTBKO MPH HATHUHH HX MTHCHMEHHOIO COrJIacHsl CIIELYIONINE
KaTCropuu COTPYAHUKOB KOJUTE/UKA: KEHUIMHBI C JICTHMH BO3PacToOM 10 3 IeT, MaTepu ¥ OTIIB,
BOCIIHTRIBAIOIHE B CAMHONMYHO JeTell B BO3pacTe 10 5 JeT, paGOTHHKH ¢ AeTHMH-HHBATHIAMH.
COTPY/AHHKH, yXaKHBAIOWIME 33 GONBHBIMH HICHAMH MX CeMell B COOTBETCTBHH C MeIHLMHCKUM
3akmoyennem (ct. 259 TK P®), onekyHbl 1 moreuntem HECOBEPILICHHOJIETHHX (CT. 264 TK P®).
1.6. 33 KOMaHAMPOBAHHBEIM PAaGOTHHKOM COXpaHSCTCS MECTO pabOThI (IOJIKHOCTB) M CPEAHMIA
3apaboTOK 3a BpeMsi KOMAHMPOBKH, B TOM YHCIIE 3a BpeMsi peObIBAHUS B Ty TH.

1.7.0cHoBHBIMK  3aiauami  coykeGHBIX KOMaHIMPOBOK  SIBJISCTCS PELICHHE  OMpe/eIeHHBIX
PYKOBOJCTBOM 3a/1a4 00pa3oBaTe/bHON, NMPOU3BOICTBEHHO-X03SHCTBEHHOIL. bunaHCOBOM M WHOI
JCSATEILHOCTH KOJITEIKa.

1.8. He npusnaiores ciysxeGHbIMHU KOMaH/IHPOBKaMH:

- T10€3/1ki pabOTHUKOB, JIOJDKHOCTHBIE 0OS3aHHOCTH KOTOPBIX NPEATOJIAaraloT pa3be3IHON XapakTep
paboTeI;

- MTOC3IKH B MECTHOCTB, OTKY/1a PAGOTHHK MOKET €KeHEBHO BO3BPALLATHCS K MECTY KHTEJIbCTBA;

- BBIC3/IbI 110 JIMYHBIM BOIPOCAM;

- MOCTyruieHHe Ha yueOy M oOydeHHe Ha 3a0YHBIX OT/EICHHSX 00pa3oBaTeNbHBIX yUpeKIeHHi
BBICLIETO W JI0MOJIHUTEIBHOTO MPO(eCCHOHATBHOTO 06pa30BaHHs.

1.9. He nomyckaercs Bbinawa asanca KOMaHIMPOBAaHHBIM pPabOTHHKAM, HE OTYMTABIIMMCS 00
H3PACXOIOBAHHBIX CPEICTBAX 110 NIPEJIBIAYIICH KOMaHMPOBKE.

2. Cpoku ciy)eGHBIX KOMaHIMPOBOK

2.1.01npaBka coTpyaHnKa B KOMAaHIMPOBKY TPOM3BOAMTCS T110Ce O(GOPMIIEHHS THCBMEHHOTO
peLICHHS JIMPEKTOpa KOILIeIKa.

2.2. Pemenue aupekTOpa O BBIC3IE B CIIYXKEOHYIO KOMAHJMPOBKY SIBISETCS JUisi paboTHUKA
obszarenbibiM. OTkas paboTHHKA OT MOE3IKH B KOMaHIMPOBKY 0€3 YBAKMTCIBHBIX NPHYHH
SIBJISICTCS HAPYLIEHUEM TPYI0BOMH JANCLHILIHHEL,

2.3. Cpok KOMaHAMPOBKH OmpeessieTcs JMPEKTOPOM KOJUIEIKA € YYETOM 00BEMa, CIOKHOCTH H
APYTHX 0COOEHHOCTEH CITyKeGHOTO MopyueHHs.



2.4, Cpok HAaXOKIEHHSI B MECTE BBINIOIHEHHMs CITyKeOHOTO 3a1aHus ONpesesiseTcs Mo MpOe3IHBIM
JOKYMEHTaM, TPe/ICTaBISeMbIM PAGOTHUKOM [0 BO3BDAIICHHHM W3 CITyKeOHOH KOMaHIMpOBKH. B
cilydae mpoessa pabOTHHKA K MECTy KOMAHAMPOBAHWS MM OOPaTHO K MecTy paboThl Ha JTHYHOM
TpaHcriopTe (aKTHYECKHH CPOK NMpeGhIBaHMs B MECTE KOMAHIMPOBAHHS YKa3bIBAeTCs B CIIyKeOHOH
sammcke. CryxkeGHyI0 3armicky pabOTHHMK MO BO3BPAlICHWHM M3 KOMAHJMPOBKH TIPENCTABIISCT
paboTo/aTe0  OJHOBPEMEHHO € OMPAaBIATEIbHBIMH  JIOKYMEHTaMH,  MOATBEPKIAIOLIIMA
MCTTONb30BAHME JTHYHOTO TPaHCHopTa (IyTeBOI JHCT, CUeTa, KBUTAHLMHU, KACCOBBIE YEKH M IIp.).
2.5. JlneM BbIe3/1a B KOMAHIMPOBKY CUMTACTCS 1aTa OTIPABICHHS TPAHCTIOPTHOIO CPE/CTBA (Toe3za,
camosieTa, aBTodyca WM JIp.) OT MeCTa MOCTOSHHOH paboThl KOMAHANPOBAHHOIO, A JIHEM TIpHe3/ia —
jata TIPUOBITHS TPAHCIIOPTHOTO CpPEACTBA B MECTO TOCTOSHHOH paboTel. Ilpy orTnpasieHny
TPAHCIIOPTHOTO CPEACTBa 0 24 4acoB BKIIOUMTEIBHO JHEM OTHE3a B KOMAHIMPOBKY CUMTAIOTCS
TeKyIHe CyTkH, a ¢ 00 4acoB M Mo3jHee — MOCIEAYIONIHeE CYTKH.
2.6. Ha paGoTHHKa, HAXOISILErOCs B KOMAHINPOBKE, PACTIPOCTPAHAETCS PEKIM pabodero BpeMeHH
OpraH, B KOTOPYIO OH KOMaHIHPOBaH.
2.7. B ciygae HACTYIJICHWS B MEPHOI KOMAHIMPOBKH BPEMEHHON HETPY0CTOCOGHOCTH PabOTHHK
006513aH He3aMeUTUTEIBHO YBEIOMHTB 00 9TOM KalpoByIo Cilyk0y KOJUIeKa.
BpeMeHHas HETPYNOCTIOCOOHOCTh KOMAHIMPOBAHHOTO pabOTHHKA TOUICKHT YIOCTOBEPEHHUIO
HaJUTeKale ohopmIIeHHBIMH JIOKYMEHTaMH COOTBETCTBYIOLIMX roCy1apCTBEHHBIX
(MYHHIMMATBHEIX) THG0 WHBIX MEIMLMHCKAX OPraHM3aIlAi, HMEIOMIMX JTHLEH3HIO (CepTHHMKAIIHIO)
Ha OKa3aHWe MEINIIMHCKUX YCIIYT.
3a 1eprosl BPEMEHHOH HETPYA0CIOCOGHOCTH KOMAHIMPOBAHHOMY PabOTHHKY BBIMTAYMBACTCS HA
0BIIMX OCHOBAHMSX MOCOOME 110 BpeMEHHOM HEeTPYA0CTIOCOOHOCTH.
JIHM BpeMEHHON HETPY0CTIOCOOHOCTH HE BKITIOYAIOTCS B CPOK KOMAHAMPOBKH.
B ciayuae BpeMEHHOH HETPYA0CMOCOGHOCTH KOMAHIMPOBAHHOTO pabOTHHKA eMy Ha o0miem
OCHOBaHWH BO3MEIIAIOTCS PAcXo/bl 110 HaiiMy JKMJIOrO TOMELIEHHs (Kpome CciydaeB, Koraa
KOMaH/IMPOBAHHBIH paGOTHUK HAXOIMTCS HA CTALMOHAPHOM JICYEHHH)  BBITIAYMBAIOTCS CYTOUHbIC
B TEUEHHE BCETO BPEMEHH, [I0Ka OH HE WMEET BO3MOXKHOCTH 110 COCTOSIHUIO 3/I0POBBA MPUCTYIIHTH K
BBIMTOJTHEHHIO BO3JIOKEHHOIO Ha HEro CIyKeOHOro MOpy4eHHs HJIM BEPHYTBCS K MECTY CBOCTO
IOCTOSTHHOTO MECTOXKUTEIBCTBA.

3. JlokyMeHTaIbHOE 0hopMIIEHHE KOMaH IMPOBKH
3.1. OcHoBaHMeM Ul HarpaBjieHHst pabOTHHKA B CIyxKeOHYIO KOMaHIMPOBKY SIBISETCS INpHKa3
JMPEKTOpA O HATPABICHHH B KOMAHIMPOBKY, 3aTeM PaGOTHHK KaJpOBOH CITyKOBI W3/aeT MPHKA3 O
HATIPABJICHUH B KOMaHIMpoBKy (yHHnimposannas popma Ne T-9).

4. KoMaHAMPOBOYHBIE PACXO/IbI

4.1. PaBoTHHMKY. HaNpaBJIECHHOMY B KOMAHIMPOBKY Kak BHYTpH Poccuu, Tak W 3a ee Npelelisl,
BO3MELAIOTCS CIIELYIOLUIHE PACXOIBI:
- TPAHCTIOPTHBIE PACXO/IbI (HA TPOE3J 10 MECTa Ha3HaYeHHUs 1 00paTHO);
- TI0 HaMMY JKHJIOTO MOMELICHHS;
- CYTOUHbBIE;
- (haKTHYECKM TPOM3BEEHHBIE C paspelieHus paboTonaress i IOKYMEHTAIbHO MOATBEPIKICHHbIC
pacxoibl:
- cOOPHI 38 yCIIyIH a9POTIOPTOB, KOMUCCHOHHBIE COOPBI;
- Ha MPOe3/1 B a3PONOPT WK HAa BOK3aJl B MECTAX OTITPABJICHHUS, HA3HAYCHHS I MEPECATIOK]
- Ha MpoBO3 Oaraxa;
- Ha cirykeOHbIe Tene)OHHBIE IEPErOBOPHI;
- 110 MOJTYHYEHHIO 3arpaHnacropra u BU3bl;
- CBsI3aHHbIe ¢ 0OMEHOM HaJIMYHOH BaTIOTHI.
4.3. KoMaHIMpoOBOYHbIE PACXO0/IbI OMIAYHBAIOTCS TI0 HOPMAM, OTPEIe/IeHHBIM [IpaBHTEIbCTBOM.
[Ipy HA/IMYMK HA MOMEHT KOMaH/MPOBKH CPE/ICTB OT MPHHOCSIICH J10XO0/1 eATEILHOCTH 110
PEIEHHIO PYKOBOIHTEISl HX pasMep MoxeT GbiTh yBesuueH 10 500 py6. Ha TeppuTOpUH P® u 1o
2500 py6uieit 3a npeaenamu PO,



4.4, Pacxozsl 10 npoe3y K MeCTy KOMaHIMPOBKH W OOpaTHO BKIIOYAIOT CTPAXOBBIE TIATEKU I10
rOCy/IapCTBEHHOMY 00513aTe/IbHOMY CTPaXOBAHHIO MACCAXHPOB HA TPAHCIIOPTE, OMIIATY YCIYT MO
NPEBAPUTEILHON  NpoJake MpOe3IHbIX OWIETOB, pacXo[bl Ha I0Jb30BAHWE B [10€3]axX
MOCTEbHBIMU TIPHHAUICKHOCTSIMH.,
4.5. Bo3melleHne pacxo/ioB Ha NepeBO3Ky Oaraka BECOM CBBILIC YCTAHOBJICHHBIX TPAHCTIOPTHBIMH
TIPEANPUATHSIMH MTPEIEIIBHBIX HOPM HE ITPOU3BOIAUTCS.
4.7. PaGOTHHKY BO3MEINAIOTCS PACcXO/bl Ha CITyxkeOHbIe TeleOHHBIE MEPErOBOPHI, NMPH HATHUHH
JIOKyMEHTOB, TIOATBEPXKIAIOMIMX MPOU3BEEHHBIE PACXO/bl (IETATH3HPOBAHHBIE CYETA OINepaTopa
CBSI3H).
4.8. KomanauposanHOMy pabOTHHKY 3a OIMH pabouHil JeHb Tepejl OTHE3NOM B KOMaHIMPOBKY
BBIIACTCS JICHSIKHBIH aBaHC B TIpeJIeiax CyMM, NMPHYUTAIOMIMXCS HA OILUIATY MPOE3/ia, pacXo/10B Mo
HaliMy JKHIIOTO MOMEIIEHHS H CYTOYHBIX.
4.9. Ilpu HenpescTaBIeHHN JOKYMEHTOB, MOATBEPKAAIOMMX OIIATY PACXOA0B MO HANMY JKHIOTO
TIOMEIIEHHS, CYMMBI TaKOH OIJIATBI BOMEINAIOTCS B pa3Mepax:
- 700 py®. 3a Kax1blil 1eHb HAXOXKICHHS B KOMAHMPOBKE Ha TeppuTopun Poccuu;
-2 500 py6. 3a Kkax1blii IeHb HAXOKJICHHUS B 3arPaHKOMAH IHPOBKE.
4.10. 3a Bpems 3a1epiKKH B IyTH Ge3 yBaXKHTENbHBIX NMPUYMH PaGOTHHUKY HE BHITIIAYHBAIOTCS
3apaboTHas 1JlaTa U CyTOYHBIE, @ TAKXKE HE BO3MEIIAIOTCS PACXOJIBI 110 HAliMy JKHJI0r0 MOMEICHHS |
JpYTHe pacxoibl.

5. INopsiiok rpescTaBiaeHNst OTYETHOCTH 110 KOMaHIMPOBKE
5.1. B Teuenne 3 paboumx nHEH cO JHs BO3BPAILEHHs W3 CIyKeGHOW KOMaHIMPOBKH pabOTHHK
00s13aH NpeJIcTaBuTh B GYXralTepHio aBaHCOBBI 0T4YeT 06 H3PaCX0JI0BaHHBIX UM CyMMaX.
Bmecte ¢ aBaHCOBBIM  OTHETOM TIepenalOTCs B OYXTQITEPUIO OPMTHHAIBI  JIOKYMEHTOB,
TOJATBEPIKAAIOUINX pa3Mep NPOU3BEACHHBIX pacXo/10B. [Ipn 3apyOekHBIX KOMaHAMPOBKAX K OTHETY
TpUIIAraeTes KCEPOKOIHMs OTMETOK B 3arpaHIiaciopre.
5.2. K aBaHCOBOMY OTHETY MpPHIAraloTesi CIISAYIONINE TOKYMEHTBI (ITPH MX HATHYHHI):
- IOKYMEHTBI, MOATBEPXK/IAIONIHE PACXO/IbI 110 HAHMY XKHIIOTO TIOMEILEHHS;
- JIOKYMEHTBI, TI0/ITBEPIKIAIOIIHE yIIaTy cGOpoB 3a YCIIYyTH adporopToB, HHBIX KOMHCCHOHHBIX
cOopoB:
- JIOKYMEHTBI, MOTBEPXK/IAIOIIHE PACXOJIbI HA POE3/1 10 MECTa HA3HAYCHUS U 0OPATHO, €CJTH
YKa3aHHBIC pacXo/Ibl MPOU3BOJAMINCE PAOOTHUKOM JIHHYHO;
- JIOKYMEHTBI, TOATBEPIKAAIOLINE PACXO/IbI Ha MIPOE3/1 B a3POTIOPT, Ha BOK3aJl B MECTAX OTIPABICHHUS,
Ha3HAYCHUS WJIH TIepecaIoK, Ha NpoBo3 Oaraxa;
- IOKYMEHTBI, [OATBEPIKAAIONINE CTOMMOCTD CITyKeOHBIX Tesle(h)OHHBIX TeperoBOPOB;
- JIOKYMEHTBI, MOATBEPIK/IAIOIIME PACXO/IbI 110 MOTYYEHHIO 3arPaHIaciopTa U B3, €CJIH YKa3aHHbIE
JEHCTBHS HE TIPOM3BOAMIIHCH KOJLIEKEM:
- IOKYMEHTBI. MTOATBEPK/IatOIHe PACX OB, CBI3aHHBIE ¢ 0OMEHOM HATMYHON BAJIIOTHI HJIH YeKa B
OaHKe Ha HAIMYHYIO HHOCTPAHHYIO BAJIIOTY.
5.3. llpn HenpesCTaBIeHUH JIOKYMEHTOB, MOATBEPXKIAIOUIMX OIIATY PACXOJ0B MO HalMy JKHIOTO
TIOMEILEHHUS, CYMMBI TakOH OIJaThl BO3MELIAIOTCS B pa3Mepax, YCTAHOBICHHBIX IMyHKTOM 4.9
Hacrosero [onoxenus.
5.4. OCTartoK JIEHEXKHBIX CPEJICTB CBBIIIE CYMMbI, HCTIOJIB30BAHHOMN COTIACHO aBAHCOBOMY OTHETY,
MOJUICKHT BO3BpAILLEHHIO pabOTHMUKOM B Kaccy B TOH BalloTe, B KOTOpOH OBIT BHIIAH aBaHC, He
1nos3iHee 3 paboUnX JHeH 1ocsie BO3BPAILCHHUs U3 KOMaHIuPOBKH,

6.  3aKouuTebHbIC MOJIOKEHUS

6.1. Hacrosiee ITonoxenne Hoecut GeccpodHbIil XapakTep H MOKET OBbITh H3MEHEHO WITH JIOTIOJTHEHO
MPHKA30M JMPEKTOPA.

Mluem Bble31a B KOMAHAHPOBKY CUHTACTCS AATA OTHPABJICHHS 10€312, CAMOJIeTa, aBTodyca WK
ApYroro TPAaHCHOPTHOIO CPEACTBA OT MECTA NOCTOSIHHOI PAGOTHI KOMAHIHPOBAHHOIO, A HEM NIpHe3a
H3 KOMAHJAHPOBKH - 1aTA NPHOBITHS YKA3AHHOIO TPAHCHOPTHOIO CPEACTBA B MECTO NOCTOSIHHOI
paboret. [lpu oTnpasiennn TPAaHCHOPTHOrO cpeaCcTBa 10 24 4ACOB BRIIOYHTETLHO AHEM 0The3/1a B
KOMAHAHPOBRY CYHTAIOTCH TEKYUIHE CYTKH, a ¢ 00 4acoB U no3anee - NOC/IeIyI0NIHE,



